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TRANSMITTAL FORM
FROM:         District                  Airspace Manager
TO:         HQ Airspace, Attention:
RE:         Review and Approval of Proposed Lease
DATE:
Attached are documents for processing (check one).
Requests
Conceptual approval
Preliminary approval
Final approval
Please process and advise of approval status.
Check one:
Request for consent to directly negotiate.
Attached narrative, vicinity map, and draft site mapStates why it's in the best interest of the State to negotiate directlySite isn't landlockedProposed lessee isn't local agency
Request recommendation to approve terms and conditions.
Attached narrative, vicinity map and sit map (usable square footage)Summary of terms and conditions (see                         )Appraisal summary (see                          )           Will site be used as plottage for the adjacent property?           What is FMV and rate of return?Is site landlocked?Proposed lessee isn't local agency            If so, lease rate is less than fair market.  Justification attached.
Request approval of terms and conditions to CTC.
Attached narrative, vicinity map, and site map (usable square footage)            Why is it in the best interest of the State to enter into this lease?            AAC's recommendationSummary of terms and conditions (see                     )Note:  HQ A/S will prepare Request for Approval of Terms and Conditions to CTC for all sitesexcept leases with public entities that will pay a lease rate based on fair market data.
Request permission to use 3-Year Directly Negotiated Non-Development Agreement.
A.  Site cannot be bid becauseORB.  Site was bid but unseccessfully            Discuss attempts to bidC.  Site is landlocked with only one adjacent owner            Proposed use is            DARC comments
Page 1 of 3
STATE OF CALIFORNIA • DEPARTMENT OF TRANSPORTATION
RW 15-9 (NEW  12/1997)
TRANSMITTAL TO HQ A/S
Transmittal of Telecommunications Site License Agreement.
Narrative describing carrier's proposed facilityPhoto renditionsVicinity and site mapPreliminary DARC commentsNote:  If Telecommunications Engineering has already approved at the DARC level,Draft SLA with special clauses.
         Will Caltrans share the facility, and , if so, identify equipment and method of
         installation.
         Colocatees at the site?
         Recommendation of non-standard clausesConstruction scheduleMaintenance schedulePreliminary plans (two 8x11 sets)Access (and if from the travelway, EAG's approval)Utilities (and if from Caltrans line, EAG's approval)
         Also requires special clause on paying for services.
Request final approval of Telecommunications Site License Agreement.
Environmental Branch's recommendation of Environmental documentFinal construction plans (showing excavation and trenching) (two 8x11 sets)Final DARC comments stating how all concerns/issues are addressed
Transmittal of lease agreement.
Originally executed copy of a lease over 5 yearsAmendment of a lease agreementConsent to EncumberMOLEstoppel CertificateConsent to Assign (with copy of assignment agreement)Consent to Sublease (with copy of sublease agreement)
Prior to leasing any site through direct negotiations or bidding, Airspace must obtain conceptual approval:
Request conceptual approval:
Vicinity map (location)Proposed useImprovementsDARC commentsFLA number for inventoryProposed leasing method and agreement
Prior to leasing any site for a development purpose through direct negotiations, Airspace must obtain preliminary approval:
Request for preliminary approval:
Vicinity map and site map (usable square footage)DARC commentsPreliminary plans
•         Show size and location of the proposed development, access and parking, location
         of columns and other existing structures, and existing and proposed landscaping
•         Proposed development, photo rendition, and construction schedule
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Airspace must obtain final approval for:
All developed leases (direct or bid).All leases over 5 years (direct or bid).Marler Johnson lease.
If developed underneath a structure:        PSR.        Proposed column protection.              (Will require Structures Design approval.)Copy of AAC's consent to directly negotiate.Proposed schedule to obtain approval of terms and conditions.
Request for final approval of:
Vicinity map and site map.Local agency approval (zoning ordinance and building permit).Final construction plans (including all excavation and trenching).            Identify access, circuitry of traffic, utilities, improvements.Environmental Branch's recommendation of Environmental Document.Air Quality Statement or Study.Final DARC review stating how all concerns/issues are addressed.Copy of CTC's approval of terms and conditions, OR            The official request if not already obtained.Modifications to the standard lease agreement to be used.
District is responsible for final approval for:
All sites that are bid for less than 5 years, as long as the use is as before.Three Year Directly Negotiated Non-Development Lease.Park and Ride lease to a non-profit agency.Rental agreements.
HQ A/S and FHWA do not need to be involved as long as:
Use is as approved at conceptual phase.No hazardous materials are involved.Lease rate is based on an approved valuation and is determined to be fair market.
TRANSMITTAL TO HQ A/S (Cont.)
Page 3 of 3
RW 15-9 (NEW  12/1997)
ADA Notice
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For individuals with sensory disabilities, this document is available in alternate formats.  For alternate format information, contact the Forms Management Unit at (916) 445-1233, TTY 711, or write to Records and Forms Management, 1120 N Street, MS-89, Sacramento, CA 95814.
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